
 

 

 

Document Scanner 

Instructions  
 

1. Press Start 

2. Enter BG number 

This begins with 31108// 

3. Load documents face down. 

The scanner automatically scans front and back 

Up to 15 pages can be scanned per job 

(Please remove brackets if present) 

4. Press Next (weiter) 

5. Press Start Scan. 

6. Remove original documents 

7. Remove proof of submission of documents 

 

 

 

 

 

 

 

 


